SKILLS
APPRENTICESHIPS AND JOBS

& TRAINEESHIPS CENTRES

An Apprenticeship combines paid on-the-job training and formal study at a Registered
Training Organisation (RTO), such as a Victorian TAFE institute. Apprenticeships mostly
provide training in a skilled trade and generally take up to 4 years to complete. The
qualification gained at the completion of an apprenticeship is recognised nationally.
Examples of some skilled trades offering apprenticeships are:

» Building and construction

= Electrical

= Commercial cookery

Traineeships are similar to apprenticeships. They also combine on-the-job training with
formal study at an RTO and trainees also receive a nationally recognised qualification
upon completion of their training. Some of the key differences are that traineeships:

» are usually shorter, taking anywhere from 1to 2 years

» provide training in a vocational areq, not a skilled trade

= cover a wider range of industries and occupations than apprenticeships

STEPS:

1. Choose the type of apprenticeship you wish to complete
Not sure? Consider a Pre-Apprenticeship / Certificate Il

2. Find an employer

3. Contact an Apprentice Connect Australia Provider
The ACAPs in Victoria are APM, Apprentice Success, SYC, MEGT, BUSY at Work &
Apprenticeship Support Australia

4. Enrol with the RTO

5. The RTO will help you and your employer develop a Training Plan, outlining what
your training will involve and how you will complete it

6. Attend work and commence your training

An apprenticeship or traineeship is complete once:
» all the competencies in a training plan have been achieved
» the employer has confirmed with the RTO that the apprentice/trainee is
competent in the workplace
» The RTO has entered the information received from the employer into the
apprenticeship database.

NEED HELP? Contact the Skills and Jobs Centre at sjc@vu.edu.au to speak with one of
our Career Counsellors, or visit www.skills-jobs-centres.com.au for more information



OTHER HELPFUL INFORMATION:
APPRENTICESHIPSVORIA ADprenticeships Victoria / ASO’s

1300 311 820 / apprenticeship.support.case@ecodev.vic.gov.au

sl Germen Australian Apprenticeships

AUSTRALIAN
ARERENT CESR® www.apprenticeships.gov.au

Group Training Organisations

Group Training Organisations (GTOs) directly employ apprentices and trainees, then place
them with suitable host employers for valuable on-the-job training. GTOs in 2024 include:
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